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DATES TO REMEMBER: 
FALL 2008 

& 
SPRING 2009 

Important Dates to Remember 
October 

Oct. 18, 2008  Classes Begin (8-Week II Accelerated Business Program)  

Oct. 27, 2008  Last Day to Drop Classes (Fall) 

Oct. 27-Nov. 7, 2008 Early Registration for Spring 2009 Semester (by Registrar’s Office) 

Oct. 30, 2008  Deadline for Application to School of Nursing for Spring 2009 

Oct. 31, 2008  Deadline for Spring Degree Applications -All Schools (Registrar’s Office) 

Oct. 27-Jan. 14, 2009 Online Registration for Spring  2009 Semester 

 

November 
November 12, 2008 Last Day to Voluntarily Withdraw from University 

November 14, 2008 Last Day to clear Financial Aid Obligations for Spring 2009 Semester 
November 17, 2008 Last Day to Drop Classes (8-Week II Accelerated Business Program) 

November 24, 2008 Last Day to Voluntarily Withdraw from Univ. (8-Wk II Accelerated Bus.) 

November 26, 2008 Thanksgiving Holiday Begins After Last Class 

 

December 

December 1, 2008 Classes Resume 

December 3-5, 2008 Final Examinations—Extension Site 

December 5-6, 2008 Last Day of Class (Main Campus) 

December 6, 2008 Final Examinations-Weekend Classes (also 8-week II Accel. Bus. Prog.) 

December 6, 2008 Final Examinations-Online/Hybrid Classes (TBA) 

December 8, 2008 Study Day 
December 8-12, 2008 Graduate Thesis Defense 

December 9-11, 2008 Final Examinations-Main Campus 

December 12, 2008 Residence Halls Close for Christmas Holiday 

December 12, 2008 Graduate Admission Application Deadline for Spring 2009 

December 15, 2008 Final Grades Due in Computer & in the Registrar’s Office by 5:00p.m. 

December 17-Jan. 2 Christmas Holidays for Staff According to Work Responsibilities  

 

Dec. 18-Jan. 8, 2009 Students Must Accept  Schedules for Spring 2009 
 

SPRING SEMESTER 2009 

January 

Jan. 5, 2009   Faculty Report to Duty-Faculty & Staff Institute 

Jan. 6, 2009   Residence Halls Open 

Jan. 7, 2009   Orientation/Registration for New Students 

Jan. 8, 2009   Registration for Returning Students Begins 

Jan. 10, 2009   Weekend Classes Begin 

Jan. 10, 2009   8-Week Session I Begins 

Jan. 12, 2009   All Classes Begin/Late Registration Begins ($100 Fine) Spring 
Jan. 12, 2009   Program Changes Begin 

Jan. 14, 2009   Last Day for Registration/Program Changes 

Jan. 14, 2009    Last Day for 100% Tuition Refund (Room&Board Assessed) 

Jan. 14-17, 2009   Graduate Residency Weekend/Late Registration 

Jan. 16, 2009   Last Day for 100% Tuition Refund/Drop(8 Week I Accel. Bus Prog) 

Jan. 16, 2009   Deadline:  CLAST Registration for February 

Jan. 16, 2009   Deadline:  Nursing Program Applications For Fall 

Jan. 19, 2009   Martin Luther King, Jr. (Federal Holiday) 
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January 

Jan. 21, 2009  Census Day 

Jan. 21, 2009  President’s Assembly-LEGACY FORUM 

Jan. 26, 2009  Faculty Association Meeting 
Jan. 30, 2009  Deadline:  Applications for Spring Graduation 

 

February 

Feb.   2, 2009  Deadline:  Upcoming Year Student Teacher Application 

Feb.   2, 2009  Last Day to Drop Classes(8-Week I Accelerated Business Program) 

Feb.   9, 2009  Last Day to Voluntarily Withdraw from University (8-WeekI Accel. ) 

Feb. 20, 2009  Last day to Remove “I” Earned Last Semester 

Feb. 21, 2009  Mid-Term Examinations—Weekend Classes 

Feb. 21, 2009  College Level Academic Skills Test (CLAST) 

Feb. 23-27, 2009  Mid-Term Examinations—Extension Sites 

Feb. 26-27, 2009  Mid-Term Examinations—Main Campus 

Feb. 27, 2009  Residence Halls Close for Spring Break 
Feb. 28, 2009  Final Exams (8-Week I Accelerated Business Program) 

 

March 

Mar. 2-6, 2009  Spring Vacation 

Mar. 4, 2009  Final Grades due in Computer (8-Week I Accel. Business Program ) 

Mar. 8, 2009  Residence Halls Open 

Mar. 9, 2009  Classes Resume 

Mar. 12, 2009  Last Day to Drop Classes 

Mar. 13, 2009  Faculty Deadline:  Submit Removal of “I’s” to Registrar’s Office 

Mar. 13, 2009  Student Honors and Awards Assembly 

Mar. 14, 2009  (8-Week Session II Begins Accelerated Business Program ) 
Mar. 16, 2009  Last Day 100 % Tuition Refund/Add-Drop (8Week II Accel. Prog) 

Mar. 16-27, 2009  Fall/Summer Registration 

Mar. 23, 2009  Last Day to Drop Classes (8-Week II) 

Mar. 27, 2009  Last Day to Voluntarily Withdraw from the University 

 

April 

Apr. 4-9, 2009  Graduate Thesis Defense 

Apr. 10, 2009  Good Friday Observance 

Apr. 13, 2009  Graduate Admission Application Deadline for Summer 2009 

Apr. 17, 2009  Last Day to Clear Financial Obligations for Summer Session A 

Apr. 25, 2009  Final Examinations for (8-WeekII Business Accel. Bus. Prog.) 

Apr. 27-28, 2009  Final Examinations for Graduating Seniors 
Apr. 29, 2009  Final Examinations-Extension Sites 

Apr. 30, 2009  Final Grades for Graduates Due in Computer/Registrar’s (12:00p.m.) 

 

May 

May 1, 2009  Deadline:  CLAST Registration for June 

May 1-2, 2009  Last Day of Class (Main Campus) 

May 2, 2009  Last Day of Class (Weekend Classes) 

May 4, 2009  Study Day 

May 5-7, 2009  Final Examinations (Main Campus) 

May 6, 2009  Senior Consecration 

May 8, 2009  Residence Halls Close for Summer Break 
May 9, 2009  Commencement 

 

 

DATES TO REMEMBER: 
SPRING 2009 
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 REGISTRATION TIPS FOR WILDCAT WEB 

Please be sure to read the Successful Login page for important dates, any 
holds and additional information! 

 
How to Log On 
 

Enter your ID # and PIN (Personal Identification Number). 
Click the Login button.  The Successful Login page opens. 
 
How to Change the Selected Term 

 

1. Click Change Term. 

2. A page appears showing a list of available terms.  Next to each is a message stating 
whether the term is open for registration or inquiry only. 

3. Select the radio button of the term in which you want to work or inquire. 

4. Click Change to Selected Term.  Any page visited from that point on is relevant to the 

term you selected. 
 
How to Search for a Course 
 

1. Click Course Search. 

2. Enter or select from the drop-down lists the search criteria you want to use to specify the 

course(s) you are looking for. 

3. Click the Search button and a list of courses appears. 
If the list of courses does not fit on one page, you will see a button for each page of re-
sults.  Click Next to move forward one page or click the number of the page you want to 
view.   After the first page, you will also see a Back button along with the Next and page 
number buttons. 
 
TIP:  To quickly add a course to your schedule, enter the course information and click the 
Add Now button.  To quickly search for a course for which you have a request number, en-
ter the request number in the Fast Search column and click Go!. 
To reset the Course Search page to the original values (show all courses), click the Clear 
button. 
 
How to Add a Course 
 

1. Click Course Search.  The Course Search page opens. 

2. Use the search criteria provided to locate the course you want to add.  Click 
Search.  The specified courses are displayed. 

3. To view detailed information about the course, click on the course in the Course column. 

4. Click the Add link.  The Confirmation page opens and notifies you if the course was 
added or if there was an error. 
 
How to Drop a Course 

View your schedule by clicking My Schedule. 

Click Drop in the Action column of the course row you wish to drop.  You see the mes-
sage saying that the course was successfully dropped. 

To see your schedule now without the class you just dropped, click the Schedule link. 

https://wildcat.cookman.edu/help/cm_login.htm


7 

  

 
For  

Returning Students 
    

 

 

 

 

 

 

 

STUDENTS MUST CLEAR FINANCIAL OBLIGATIONS WITH THE  FINANCIAL 

AID OFFICE (http://pfweb.cookman.edu/NetPartnerStudent/ ) AND THE STUDENT 

ACCOUNTS OFFICE BEFORE THEY CAN REGISTER FOR CLASSES. 

 
 

Students must report to their academic advisors before attempting to register for the 

Spring Semester 2009.   

Academic Advisors will remove the “advisor registration holds” after approving student 

schedules. 

 

Students must clear financially with the Student Accounts Office by November 14th in or-

der to register online. 

 

Students may register on-line until 5:00 p.m. January 8, 2009.   

 

Students may process early registration with the assistance of the registrar’s staff in the 

“Registrar’s Office” October 27 –November 7, 2008.   

 

 
No student will be able to register for more than 17 hrs during early registration. 

Students must accept their schedules between December 18th-January 8, 2009 by signing 
on to the Wildcat Web and adding GE 001A Schedule Acceptance. The deadline to accept 
schedules is 5:00 p.m.  January 8, 2009.  If students do not properly accept their sched-
ules as indicated above, their schedules will be deleted.  If schedules are deleted, stu-
dents must again register for their courses or attempt to obtain overrides from the appro-

priate academic school, if classes are full. 

Students requiring assistance to complete registration must report to campus on Janu-
ary 8-9, 2009, 9 am-4 pm, in the Student Wildcat Center (Center for Civic Engagement); 

January 12-14, 9 am-5 pm, in the Registrar’s Office. 

The University recommends that all students register for 15 credit hrs. to take full  
advantage of tuition and to protect their financial aid. 

Online Early Registration: 

October 27, 2008  

Until January 8, 2009 

Register “ON LINE” not “IN LINE” 

http://pfweb.cookman.edu/NetPartnerStudent/
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Important:  If students register for the next level of a general education course but do not earn the re-
quired grade of “C” or better in the pre-requisite course, it is mandatory that the student drop the up-
per/next level class and retake the pre-requisite course(s).  (Example:  You are currently enrolled in 
College English I (EN 131) and you pre-registered/registered for the College English II (EN 132) or 
Critical Reading (RE 260).  If you did not earn a grade of “C” or better in EN 131 at the end of the se-
mester, then you must drop EN 132 or RE 260 and retake EN 131. 

 
Please see the academic calendar for deadlines concerning fines and late registration.   

 

 On-line registration continues through January 14, 2009 (Last Day for Registration/Program 
Changes).  

Late Registration/Classes begin January 12, 2009.  (Students will be fined $100.00). 

 
Students Who Registered Early: 

Zero Balances:   

Students that have taken care of all financial obligations must accept their schedules 
online.  

To accept schedules, students must sign on the Wildcat Web and add GE 001A Schedule 
Acceptance by January 8th at 5:00 p.m.   

If problems occur, email registrar@cookman.edu, fax 386-481-2550 or call 386-481-2525. 

 
With Balances:   

Students must clear balances before they can complete registration. 

Students must report to Financial Aid and/or Student Accounts to clear balances. 

After clearing balances, students may register online or report to the Student Wildcat  

      Center January 8-9, or to the Registrar’s Office January 12-14, 2009 to complete  

       Registration.         . 

To accept schedules, students must sign on to the Wildcat Web and add GE 001A  
Schedule Acceptance by January 8, 2009 at 5:00 p.m.  

 
 

NOTICE 

 
DELETED SCHEDULES: If students do not properly accept their schedules as indicated above, 
their schedules will be deleted.  If schedules are deleted, students must again register for their 
courses or attempt to obtain overrides from the appropriate academic school, if classes are 

full.  

 
 
 
 
 
 
 

mailto:registrar@cookman.edu
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Students who were not Enrolled during Spring 2009 
 
Students who were not enrolled during the Spring 2009 term must complete a Re -Admission Applica-
tion in the Registrarôs Office.  If students have not been enrolled for 1 year or more, they are required 
to pay a non-refundable $25 fee upon filing the Re-Admission Application.   

 
 

The following procedures apply to all students who have not registered.  Steps 2 -4 apply to students 
who have not taken care of financial obligations.  

 
It is mandatory that students see academic advisors for advisement and for removal of ñadvisorsô 
holds.ò       
If prior financial aid clearances have not been processed, students must see Financial Aid staff in 
the Financial Aid Office. 
If financial arrangements have not been pre -arranged, students must see Student Accounts staff 
in the Student Accounts Office. 
Students may register on-line or (go to step 5) . 
Students may see the Registrarôs staff in designated location, only if they cannot successfully reg-
ister online. 
 
 

Vitally important information to Rememberï  
 
To be officially enrolled, a studentôs schedule must appear on the website in current status, ñCò. 
 
Students who registered early, but who are unable to return to school in the Spring 2009  

 
Must drop courses via Wildcat Web, or  Contact the Registrarôs Office no later than January 8th to 
avoid charges for the Spring Semester.   

E-mail: registrar@cookman.edu;  
Fax: 386-481-2550;  
Telephone: 386-481-2525  
U.S. Post Office mail service   

 
Standard load for students in good academic standing is 17 hours during Spring Semester.   

 
Students who are on academic probation are limited to 15 hours during Spring Semester. 
 
Students must have a minimum grade point average of 3.00 during the semester immediately pre-
ceding the one in which the student wishes to carry the overload in order to register for more 
than 18 hours during Fall Semester.  Funds must be available to cover the cost of additional 
hours. 
 
No student can exceed 23 hours during Spring Semester. 
 
Drop/Add Forms -Drop/Add Forms must be used to make changes in the studentôs schedules after 
the period of registration is over.   

See the following page for steps to process drop/add forms, course override forms, and 
withdrawal from the university.  

 

 

mailto:registrar@cookman.edu
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Drop/Add Forms ï  
Steps:  

     1. Students retrieve Drop/Add Forms from their major area advisors.  
2. Students and major area advisors fill in classes to be added or dropped. 
3. Major area advisors must sign the form.  
4. Students take completed drop/add form to the Registrarôs Office or to the des-

ignated location. 
5. Students may add classes to their schedules until the end of the first week of 

classes.  
6. Students may drop classes until the deadline date (please see the current aca-

demic calendar).  Fees will be assessed, however, if students do not drop 
classes by the end of the first week of classes. 

 
 

Course Override Forms ï  
Steps:   

1. Students must retrieve the Course Override Form from the instructor or the 
academic schools offering the course the students are trying to add.  

2. The instructor of the course and the instructorôs academic dean must sign the 
Course Override Form. 

3. Students must take completed Course Override Form to the Registrarôs Office 
or to the designated location.  

4. Students may submit Course Override Forms to add classes until the end of 
the first week of classes. 

 
Withdrawal Forms ï  
       Steps: 

       1. Students must retrieve Withdrawal Forms from the Office of Career Services 
 in the Parlin Student Center.  

       2,  Students must submit Withdrawal Forms to the Office of the Registrar with 
 all required signatures, if the student is registered in any semester and is 
 unable to complete that semester.   

       3.  Students are allowed to voluntarily withdraw 2 weeks prior to final examina -
 tions during fall and spring terms and 1 week prior to final exams during 
 summer school.   
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New Freshmen/New Transfer  

Registration Procedures  

Spring 2009  

Friday, January 9, 2009  
Freshman College   

 

 
× Report to Center for Civic Engagement/Game Room Area at designated  

time by last name. 9:00-11:30 A.M. (A -M) 1:30 -4:00 P.M. (N-Z)  

 

× New Freshman see tables labeled òFreshman Collegeó to receive General  

Education course assignments.  

 

× New Transfers see table labeled òTransfer Studentsó. You MUST have your  

General Education Transfer Evaluation form from the Admissions Office.  

 

× Proceed to major area advisors to complete schedule course assignments.  

 

× Before leaving the room you will be directed to see Freshman College to  

FINALIZE your schedule.  

 

× The entire Registration process MUST be completed to ensure you are regis-

tered for the Spring 2009 semester.  

 

× The University recommends that all students register for 15 hours.   

 

× Students must be enrolled in 12 hours to qualify as a fulltime student. (Note: 

Any student registered for less than 12 hours will experience a decrease/loss of 

financial aid.)  

 

× FRESHMEN ARE NOT ALLOWED TO DROP CLASSES!  
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MAIN CAMPUS 
 

 

BUILDINGS         BUILDING CODES 

Heyn Memorial Chapel                 CHAPEL 

Charles C. Parlin Student Center               PARLI 

Center for Civic Engagement                 

Embry Riddle Aeronautical Univ.*               ERAU  

Faith Hall                 FAITH 

Fine Arts Building                FINEA 
General Studies Building                GSBLD 

Gymnasium                 GYM 

Halifax Bowling Alley*                                                                                       HALIF 

Harrison Rhodes Building                HRRSN 

Kottle Building                 KTTLE 

Library (Room 3)**                 LIBRA 

Library (East Conference Room)**               LIBEC 

Nursing Building                 NURSE 

Performing Art Center                PAC 

Ranslow Hall                 RANSL 

Richard V. Moore Center                   RVMC 

(554 Dr. Bethune Blvd-1/2 block East of Financial Aid)** 
Robinson Music Building                RBNSN 

Science & Math Building                                                                                    SCIHL 

Student Support Services Complex                                                                    SSSC 

Wendell P. Holmes, Jr. Building              HOLMS   

Yeoman-Sports Complex 

*Need Transportation               

**New Locations  

            

OFF-CAMPUS SITES 

                  COURSE 

BUILDINGS/CITIES        BUILDING CODES            SECTIONS  
Ft. Pierce, FL     FTPRC                     2 

Gainesville, FL                                  GAINES                                             3 

Sanford, FL     SANF       4 

Spuds, FL     SPUDS      5 

 


